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0 BeJeHHH 3JeKTPOHHOI0 y4eTa yeneBaemocTh odyuaromuxcs MOY COLI
c. Toipreryi

1. O0mIHe MOJI0KEHUHA
Hacrosgmmii JOKyMEHT oOmpejaesseT yCIOBUS W IIpaBuiia BEIEHHS JIEKTPOHHOTO
xypHayia (maiee - 9XK), KOHTpoJsi HaJ BeICHUEM DX, mponenypbl obecnedeHus
JIOCTOBEPHOCTH BBOAMMBIX B DXK NaHHBIX, HAJEKHOCTH MX XPAaHEHUS U KOHTPOJ
Han cooTBeTcTBHeM DJ)K TpeGoBaHMSM K JOKyMEHTOOOOPOTY, BKIIHOYas TBEPABIX
xonui (Ha OyMa)KHOM HOCHUTEJNE) U IP.
B cootBercTBuM ¢ moamyHKTOM 11 myHkrta 3 crathm 28 ®enepaibHOrO 3aKOHa OT
29.12.2012r. Ne 273-®3 «O6 obpazoBanmu B Poccuiickor Denepanumy, MIKOJA
BIIPABE CAMOCTOSATENBHO BHIOMPaTh (OPMBI ydeTa OCBOEHHS OOyHarOMMHUCH
o0pa3oBaTeNbHbIX IPOrPaMM.
OTBETCTBEHHOCTb 34 COOTBETCTBHE PE3ylbTaTOB ydeTa NEHCTBYIOIIMM HOpMaM H,B
YaCTHOCTH, HACTOSIIEMY pEeriaMeHTy W JIOKAJIbHBIM aKTaM, HeCeT PYKOBOIUTETD
o0pa3oBaTebHOM OpraHu3alliH.
OTBETCTBEHHOCTh 32 COOTBETCTBHE JAHHBIX ydyeTa (DakTaM peanu3allvd y4eOHOH
IeITeIbHOCTH JIEXKHUT Ha PYKOBOJUTEIE 00pa30BaTEILHOM OpraHUu3aIim.
[Ipy BemeHMu ydera HEOOXOAMMO OOECIEYMTH COOJIOJICHHE 3aKOHOMATENbCTBA O
TIePCOHANBHBIX JAHHLIX B COOTBETCTBUH ¢ DeniepalbHbIM 3aKOHOM OT 27 IO 2006
r. No152-®3 «O nepcoHaIbHbBIX JaHHBIX).
[ToMuMO BeJeHHMS yueTa, INKojia o00s3aHa HHPOPMUPOBATH BCEX YYACTHHUKOB
06pa30BaTeNbHOM JeATENBHOCTH 00 0Ka3bIBAEMBIX YCIIyraX, O PACIUCAHUN 3aHATHHH
MEpOTIpUATHH, Xome yueOHOM MAeATeNBHOCTH H HHBIX [aHHBIX. OTO MOXET
OCYIIECTBIATBCS  HE3aBUCMMO OT  aBTOMATH3MPOBAHHOH  MH(OPMAIHOHHOH
CHCTEMBI, ecITH HH(GOPMAIMOHHAs CUCTEMA He TT03BOJISIeT Peannu30BaTh 3TH (PYHKIHH.

2. O6mue MpaBuJia BeJeHHUs yueTa
BHecenne nHpoOpMaIvy O 3aHATUA U 00 OTCYTCTBYIOIIMX HOJDKHBI IPOU3BOAMTELCS
no ¢axkTy B JeHb HpoBefdeHUs. EciM 3aHATHE MPOBOIUIOCH BMECTO OCHOBHOIO
perogaBaTens, (akT 3aMeHbl JODKEH OTPaXaThCsi B MOMEHT BHECEHHS yUCTHOH
3aMuCH.
BHecenue B ypHa HH(OOpPMAIIH O JOMAIIHEM 3aJaHUHU JTOJDKHO MPOW3BOJUTHCSA B
JI€Hb MIPOBEICHUS 3aHATHS.
Paspelmraercs 3apaHee pasMellaTs TeMbl 3aHATUS U 331aHUs, 9TO0bI Y 00yJaroluXcs
OBLIa BO3MOXKHOCTH 3a0JIarOBPEMEHHO IIJIAaHUPOBATE CBOE BPEMS.
PesynpTaTsl OLEHMBAHMSA  BBIIIOJHEHHBIX  OOydYaloOIIUMHCH  paboT  ITOJDKHBI
BBICTABJIAThCS yUUTEIEM-TIPEIMETHIKOM B D)K B TeueHHE CYyTOK 3a yCTHBIM OTBET




anst 2-11 KigaccoB; B TedeHHe 5-TH JHEW 3a MUCbMEHHbIE, KOHTPOIIbHEIE, 3a9eTHBIE,
TE€CTOBBIE, DK3aMEHALMOHHBIE padoThl s 2-9 KilaccoB; B TedeHHe 7-TH IHEH 3a
IIMCbMEHHBIE, KOHTPOJbHbIE, 3aYETHEIE, TECTOBBIE, SK3aMEeHAI[MOHHbIE PabOTHI I
10-11 xmaccos.

Y4uTens-IpeIMETHUK HMeeT MpPaBo 3alucaTh B 3JI€KTPOHHBIM THEBHHK 3aMeuyanue
00y4aromeMycsi MM COOOLIUTH O €ro JOCTHKEHHMIX; OOpalleHHe K POIOUTEISIM,
OnaromapHOCTh Ha CTpPaHHIE KOHKPETHOTO ypoKa, 3aMedaHUs H oOpaIieHus K
pomuTeNnaM HeoOX0TuMO (OPMyIHPOBATE PAMOTHO U KOPPEKTHO.

3. YCIoBuUs COBMEIIEHHOTO XPaHEHHs! IaHHbIX B 3JIEKTPOHHOM BHJIE ¥ Ha GyMa)KHBIX
HOCHUTEJSIX

ApXUBHOEe XpaHEHHE J[aHHBIX OCYIIECTBISETCS B OJJIEKTPOHHOH (opMe U Ha

OYMa)KHBIX HOCHUTEJISIX.

ApXMBHOE XpaHeHHE YYETHBIX JaHHBIX B JIEKTPOHHOM BHJE M OYMaKHOM BHIC

AOJDKHO OCYIIECTBIISATHCS B COOTBETCTBUU C JEWCTBYIOIIMM 3aKOHOAATENLCTBOM P®

00 OxpaHe MEepCOHANBHBIX JaHHBIX, 00 ApXWBHOM Jele M IIpaBHIAMH BeLeHHUS

JIeJIONIPOU3BO/ICTBA.

ADXHMBHOE XpaHeHHE YYeTHBIX JaHHBIX B 3JIEKTPOHHOM BHJE M OyMaXKHOM BHIE

JODKHO O0ecrevnBaTh MX LEIOCTHOCTP M JOCTOBEPHOCTh B TEYEHHE CpOKa,

YCTaHOBJICHHOI'O PErIaMeHTOM XpaHeHUs OyMaXXHBIX HOCUTeNed HH()OPMAIHH.
ONEeKTPOHHOE XpaHEHMe apXMBHIX NAHHBIX OCYIECTBJISETCS HAa CepBepe

Pocrenekoma.

IleqaTp MaHHBIX M3 SIEKTPOHHOH (OPMBI Ha GyMaKHBIH HOCHTENb OCYIIECTBISETCIB
KOHIIE KaXXJI0r0 OTYETHOIO TIepHO/Ia.

Ilocnie BbIBENIEHHS NAHHBIX Ha [EYaTh U3 JJIEKTPOHHBIX GOPM GYMaskHBIE HOCHUTEIH
TIOATIUCBIBAIOTCS AUPEKTOPOM IIIKOJIBI, 3aBEPSAIOTCS I€YATHIO IIKOJIBI, OPOIIIOPYIOTCS
K TUTYJIBHOMY JIUCTY KaXKZ0ro Kjacca M XpaHsITCs B apXUBE.

Ilpu BeneHuM yueTa B SIEKTPOHHOM BHIE HEOOXOAUMOCTh BBIBO/IA JAHHBIX HA [EUATH
JJIL  UCIIONB30BAHHUS B KAYeCTBE JIOKyMEHTa OIpeNesseTcs COOTBETCTBUEM
ucrnonb3yemon undopmanuoHHoi cuctemsr [ OCT P UCO 15489-1-2007 «Cuctema
CTaHIapTOB 1O WH(pOPMaNKK, OUONTHOTEYHOMY U H3IATENHLCKOMY NeNy. YIIpaBlieHre
noKyMeHTaMH. OO1ye TpeOOBaHUSD.



